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SI.]]UMI'| VIEW VISTA TOW}\HOMES ASSOCIATION
POLICY REGARDING MAIN'IBNANCE AND RETENTION OT'RECORDS

In addition to any records specifically defined in the Association's l)eclaration or Bylaws or
expressly require<lby C.R,S. $ 38-33.3-209.4(2), the Association shall maintai:r rhe following, all
of which shall bc deerned to be tht: sole recor,Js of the Association for purposes of document
retention and prociuction to Owners:

a. Detailed records of receipts and expenditures affecting the operation aud adurilistralrc,rr
of the Associatlon;

Records of ciairns for construction defects and amounts received pursuant to seftlement
of those claimsl

Minutes c,f all rrreetilgs of itr; unit Owne::s and Executive Board, a record ol all actions by
the unit C)wners or Executive Board without a meeting, and a record of all actions taken
by any commitlee of the Executive Boarrl;

d. Wntten communications amortg, and the votes cast by, Executive Board members that
are:

Directly related to an action taken by the
C,R.S. $ 7-128-202; or

Pursuant to the Association's Bylarvs;

Board without a meeting pursuant to

ii.

ob

The names of umt Owners in a form thar. permits preparation of a list of the names of all
unit Owners and the physical mailing acldresses at which the Assr:ciation communicatcs
with them pursurant to the Declaration, Articles, and Byiaws of the Association;

Its current Declaration, Covenants, Ilylaws, Arlicles of [ncorporation, rules and
regulations, reasonable govemance policies adopted pursuant to C.R.S g 3E-33.3-209.5,
and other policies adopted b), the Executjve Board;

Financial statements as descdbed in C.R.S $ 7-136-106 for the past thrce years apd tax
retums of the Association for the past seven years, to the extent available;

A list of names, electronic rrraii addresst:s, and physical mailing address,es of its currcnt
Executive Boar<l members and officers;

Its most re,cent annual report delivered to the Secretary of State, if any;

Financial record.s sufhciently detaiied to enable the Association to comply with C R.S. ii
38-33.3-3 I 6(8) r:oncerning statements of unpaid assessments;

The Association's most recent reserye sfudy, if any;

Current written contracts to which the Association is a party and contracts for work
performed for tbe Association within the immediately preceding tu'o years;

i.

j.

k

L
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Records of Executive Board or commir:tee actions to approve r>r deny any requests 1br
design or architectural approval from unit Owners,

Ballots, proxies, and other records relaterd to voting by unit Owners for c,ne vear after the
election, rnction, or vote to which they relate;

Resolutions adopted by its board of direr:tors relating to the characteristics, qualifications,
rights, linritations, and obligations of'members olany class or category o:lmembers; and

A-11 written communications within the past three years to all unit Owners generally as
unit Owners.

2. Pursuant to C.R.S. S 38-33.3-317, atl Association records are to be permanently
maintained, EXCEPT FOR the follorving recordr;:

3. All records maintained by the Association shall be available for examination and copying
by an Owner pursuant to the Association's policies regarding disclosures and inspection and
copying of Association records by members,

Adopted., 3-ll'JaJrL
'Q'rar,Anr*rA* fr&-

retary

Description of Record Retenlion Period

Frnancial Statements 3 year; $ 317(1Xg)

Tax Returns 7 years $ 317(1)(g)

Contracts for Work Performed 2 year; $ 317(1Xl)

Voting Records - ballots, prox'ies, etc. 1 year after election or vote g 317(1)(n)

Writlen cornmunications to unit Owners
generally as unit Owners

3 yearr; $ 317(1Xp)
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