
Homeowners Association

Policies and Procedures
For lnspection and Copying of A99g-clqtion Records

As required by C.R.S. 3&33'3-209'5

The following Procedures have been adopted by the Homeowners Association ("the Association")

pursuant to Colorado ReviseO Statute C'i.n.S."i 38-33.3-209.5, at a regular meeting of The Board of Directors ('The

boarOl. Additional policies, procedures and rules may exist separately'

PURPOSE:

To adopt a policy governing the inspection and copying of Association records by,Association Members; to establish the

type of records kept by the Association or its Managerient company; and to establish the cost of copying Association

records.

wllEREAS, the colorado common lnterest ornership Act (cctoA), in c.R.s. 3&33.$317 gives all Members the right to

examineandcopythefinancialandotherrecordsoftheAssociation.

NOW THEREFORE, lT lS RESOLVED that The Association does hereby adopt the following to govern the inspection and

copying of Association records.

A. Recoras KePt bY the Association

1 . U"ny records will be available to Orvners on the Association's website, which is maintained by its

Management ComPanY.

2. m"Association shall keep as pemanent records the following documents:

a. Minutes of all meetings of Owners;

b. Minutes of all meetings of the Board and committees of the Board;

C. A record of all actions taken by the o\l,ners or the Board by written ballot or written consent in lieu of a

meeting;

d. A recorA of all actions taken by a committee of the Board in place of the Board on behalf of the

Association;

€. A record of all waivers or notices of meetings of Owners and of the Board or any committees of the Board;

f. a recoro of oruners in a form that permits preparation of a lbt of the names and addresses of all Grners'

showing the number of votes each Owner is entitled to vote;

$. All tax retums filed on behalf of the Association;

h. Financiat records sufrcientty detailed to enable the Assodation to establish the amount of unpaid

assessrnents,latefees,interest,andotherlegalchargesforeachOwner'

3 . ln addition to the above, the Association shall keep a copy of each of the following records at its Management

ComPanY or PrincPal ofiice:

O. artides of lncorPoration;

b. Declaration of Covenants, Conditions and Restrictions;

C. Bylaws;



d. n"t;

e. Association orned or granted easements and other ownershiP rights sucfr as water rfhts;

f. Resolutions adopted by the Board;

g. Minutes of all Orners meetings and records of all actions taken by Owners without a meeting for the past

three (3) Years;

. All written communications within the past three (3) years to Owners;

A list of the narnes and business or home address of the Association's current directors' and ofiicers';

The Association's most recent annual report;

. All financial staternents, tax retums, audits or reviews conducted pursuant to section 38-33'3303(4Xb)

during the imrnedhtely preceding three (3) years.
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B. Requesting lnspection

1 . An Orn.r, or duly appointed representative, is entitled reasonable access to the Associations records for

insPection and coPYing

2. So tn" ksociation will have the desired books, records and personnel available, a written notice of intent to

inspect must be submitted to the Associations'Management Company, orthe Board, at least ten (10)

business days prior to the planned inspeciion. The no:tice must describe with reasonable particularity whicfi

records are to be insPected.

3. fn" e"*.iation shall make the requested records available within ten (10) business days of the Owner's

request, or at the next regularly sc}reduled Owner or Board meeting, if the next regularly schedubd oflner or

Board meeting is scfredu-ted witnin urirty (30) days of the orner's requ::t in the sole discretion of the Board'

The Board shail advise the Owner of the time and place of such inspection in writlng.

4. A1 records shall be inspected at the principal ofice of the Association or ils Managennnt Company, between

the hours of 9:00 a.m. and 4:00 p.m., Monday through Frirtay. At the discretion of the Board, inspection or

copying of records may also be done during ihe next regularly scheduled Ovvner or Board rneeung occ'urring

wlthin thifi (30) days of the Owner's request'

5. Rt tt 
" 

dlscretion of the Board or the Association's Management Company, certain records may only be

inspected in the presence of a member of the Board or an employee of the Management company' No

reoords may be removed from the ofice without the express written @nsent of the Board- Further, if any

Orvner requests to insp€ct re@rds, the Association may photocopy and provirle the requested records to the

Owner, in iieu of the Ornet's inspection of the records, if consented by the Ovner'

6. rn" Association may charge a Ee, not to exceed the Association's actual cost-per-page for copies of the

Assodaton re@rds and rnay collec* such a fee in advance'

C. Li.it"tion.

1 . Consistent with individual Orynefs right to privacy, attorney-client confidentiality and other consilerations, the

following records ludl nol be made avlihble without the express written consent of the Board:

8. Confidential Personnel records;

b. Confidential litigation files and mauers covering consultation with legal eounsel concerning disputes that

are the subject of pending or imminent court proceedings or are Privileged or conlidential between

attomey and client

C. Files dealing with investigative proceedings conceming possibb or aciual criminal mbconduct;

d. any matter, the disclosure of which would constitute an unwananted invasion of indivfolual privacy;

e. lnter-ofice memoranda, preliminary data, working papers and drafis, and general information or



investigations which have not been formally approved by the Board'

2. wittrout &e express wriften consent of the Board, a Membership list or any part thereof may not be obtained

or used bY anY Person:

&. For any purPose unrelated to an Owners interest as an Orner;

b. To solicit money or properg, unless such money or property will be used solely to solicit the votes of the

Onners in an eledion to be held by the Association;

C. For anY commerdal Purpose;

d. fo u" given, sold or purchased by any person or entity; or

9. Any improper pupose as determined in the sole discretion of the Board'

CONFLICTS BETWEEN DOCUMENT:

ln case of discrepancies between this Policy and Procedure and the Declaration of Covenants' Conditions' and

Restrictions (the Declarationi, oi tt 
"-avr"*i 

or The Association, the Declaration shall control'

The undersigned, being the President of the Association' certifies that the

foreooinoresolutionwasadoptedbyTheBoardofDirectorsoltheTAsspciauonaj

" 
qaily *ir.d and held mee$ng of The Board of Directors on the / ,? / 2 oay ot

llt-trusl' .2022.
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