
lnnsbruck -folvnh,cme 
Owners Association

Policies ;and Procedures
For the l\do6:tion and Amendment of policies

As requirerl by C.R.S. 38-33.3-209.s

The following Procedures har,'e been adclpted by the lnnsbruck Townhome Orvners Association (',the Association,,)
pursuant to Colorado Revisecl Statute ("C R.S.') 38-3:3.3-209.5, at a regular meeting of The Board of Directors ("The
Board"). Additional policies, procedures and rules n:ar; e:xist separately.

PTJRPOSE:

Tc' adopt a policy setting forth procedure:; for the acloption anci amendnrent of policies, procedures, and rules.

Nou/' THERETORE, lr lS RE:SCILVED that The Asiso,ci;ttion does hereby adopt the following procedures governing the
adoption and arnendment of policies, pro,cedures. and rules.

A. Pursuant to The Association's Derclaratiicn crf Oov,enants, Condiliorrs, ancl Reslrictions and the Bylaws of The
Association, ("Governing Documr:nts") and Cc,lorado Revrsed Statutes 38-33.3-302, the authority to create, aciopt,
enforce, amend and rr;peal policirer;, proced;res, rules and regulations (hereinafter collectiverly referred to as a
"Rule") lies with The Eioard of Dir,e,:tors of The Asrsociation.

B. When The Board, in the exercise of its cliscretion, determines that a Rule should be adopterl,
repealed, as appropriate, it shall do so either 6t a meeting of The Board or by written consent
or by any olher nrethod authorized by the Governing Documents or pursuant to Colorado lar,v

amended or
in lieu of a meeting

D.

The Board will take reilsonabie steps tcr avoid adr:pting a Rule that is contrary to Federal, State, or local law or
The Associalion's Governing Documents, as w'eli as exercising reasonable care to balance -l-he Association,s
interests with the interest of the individual o',,trners of the community.

The Board has tl-re right, but not the obligation, prior to adopting any new Rule, to conduct an informalional
meeting of the orr'rners; and solicit their input rega.ding any new or existring Rules

The Board shall then give notice of adoption, amerrrrlment, or repeal of the Rule in writing by first class mail,
postage prepaid, to each Owner c,f The Association, and shall publish the Rule by any reasqnable rneans
available, including but not limited to posting the Ftule in the community or on its website, if an, by e-mail, mail.
newsletter, or personal deilvery.

F. TheRuieshallbeconrereffective30daysaftrlrlheRuleispublishedtotheOwners.

G. The Rufe, along with all other Rulet; of l-he l\ssocration, shall be available for inspection and copying in
accordance with The Assoclation'r; policy regarding inspection and copying of Association r€rlords {C R S 38-
33.3- 317).

H. Any Owner's failure to recejve the Flule shall not be a defense to any attempt by The Associi:tion to enforce the
Rule or to levy fines, expenses, or arttorney fees as a result of a liolation of the Rule.



E A h] TLIEIS.BEIW-EEN DOEU UENI

ln case of discrepancies befween this F0licy and Procecjure and lhe Declaration of Covenants, Corrditions, and
Rilstrictions (the Declaration), or the Byiaw$ or The ArJSociation, the Deciaration shall control.

The undersigned, being the President of the Association, r:ertifies that lhe
foregoing resolution was adopted by The Board of Directors of the Association at
a duly calk:d and held meeting of rhe Board of Directors on the :s- loay oi,' 2A20

lrrnsbruck fownhome Owners Assoeiation



lnnsbruck Tovynhome Owners Association

Prrlicies and procecJures

For the Collection of Unpaid Assessments
As requi,"eel by C.R.$. gB-33.3-209"5

The foilowing Procedures have been adopted by the lnnsbruck Townhome Owners Association (,'the Association,,)
pursuant to Colorado Revised Statute {"Cr.R,S.') 38-33.3-209.5, at a regular rrreeting of The Board ,cf Direclors (,,The
Board"). Additional policies, procedures airrd rules mal,exist separately.

PLIRPOSE:

To adopt a policy setting forth procedures, 1'or thre coller:tion of unpaid assessment$.

NCIW, THEREFORE, lT lS RESOLVED tlri:t The Association does hereby adopt the following procedures governing the
collection of unpaid assessments

It is vital to the effective adminislration ol'the As;sociatir:n that assessments and other charges be paid by Members in a
timely manner While a certain amoLlnl of bad cJerbt is expected in any br-rsiness, the Association musit collect certain
unpaid assessments in order to continue lo senre th,3 c:ofil.uunily well and efficjently. To pedorm ther:se duties the Board
needs to remain flexible in its approar:h in order to accr:unt for the unique facts and circumstances s;urrounding each
delinquent payment.

A' Assessment Due Dates. Assessments, levied pursuant to the annuai budget are due monthly on the first (t't) oi
each month. Payments received after thrn lar;t day of each montir will be considered past dur; and penalties will be
assessed as beiow. Speciai etnd c'ther t:lpes of assessrnents nol levied pursuant to the annual bLrdget are due as
and when cJetermined by the Board under the provisions ol the Declaration.

B. Past Due Assessments. Monthly assessments are considered past due if received after ther last day of each
nronth; other assessments are "perst dur:" if they are not paid when due.

Fees and lnterest; Suspension ol'Voting ltights. A late fee of 10% of the outstanding ass;essments will be
charged per annum to accounts thart are' delinquent. The fees charged will become due the date the assessment
became due. These fees shall be addecl to the total delinquent amount and shall become a ,rharge upon the land
as provided in the Declaratiorr. Once asrsessments become past due; the Association may slspend the voting
rights of the dellnquent owner.

Non-Sufficient Funds. lf an Ownr:r should Fray, the Association hy check and such check is returned because of
Owner's insufficient funds, ther Owner shall, in addition to the amount owed and any late charges and interest.
owe the Association all bank fees ,at the ourrr:nl rate to process the NSF and cure the default together wifh ail
other and further amounts due the l\ssor;iation runder the provisions of Colorado law, includir,rg, without limitation
c.R.s.13-21-'10S

Payment Plans. Except as proviclerl here, the Association will make a good faith effort to co,nrdinate with an
Owner who has unpaid assesr3ments to set up il payment plan with the following minimum l€|rms: repayment of all
unpaid assessments, late feesi, interesl, and cther charges, cosls, and expenses (including erttorney fees) that
may be included with any assessrrernt as proviclecl in C.R.S 38-33.3-316.3, over a period of no fewer than six (6)
months in equal monthly installments. During the term of any repayment plan entered into ur*3er this policy, the
Owner shall aiso keep current on arll assrlssrnents that may come due. The Association has no obligation to
coordinate a payfflent plan with an Owner thert cloes not occupy their unit and acquirecl their unit either through
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default in a security interest encurnberirrg tlre Unit, or foreclosure of the Asssciation's asses;sment liens.
Additionally, the Association has rro obrligatiort to coordinate a payment plan with an Owner with whom it has
previously,entered into a pa,Tment plan unoer this policy. regarcjless of the outcome.

Application of Payments on Delinquent ,Accounts. Payments made againsl balances ovyed on delinquenl
accounts shall be appiied firrit to penaltr,r fees, returned check fees, and other costs and exlcenses that may
become a charge upon the liand under the terms of the Declara'lion, and then to unpaid ass(sssn"lent beginninE
with the amounts left unpaid the longesii an,l c:ontinuing in chronological order.

Available Legal Remedies: Subjr;ct to the provisions of this policy the Association, acting through the Board,
may initiate collection proceedings of any kind at any time afler any assessmenl payment b,ecomes past due, as
defined a[rove. The Board, in its s;ole dis;crelion in light of the relevant facts and circumstanr::es may choose to
employ any one or more of tlte foll,cwing mf)arls in seeking collectron, with or without notice, at any time after a
payment is past due. ln addition to tlre remedies described rn this policy, the Board may pursue collection of
unpaid assessments by any meanrs aulhori;:eci under Colorado aw, as the same may exist tfrom time to time.

1. Acceleration. lf any assiessrnent paymeflt is past due, the Association may elect to accelerate and declare
immecliately due and pa)/able lhe rr:maining balance of the regular or special assessment for the currenl fiscal
year.

Collection Agencies/Lawyer$. Orrr:e an assessment has become 30 days past due, tlre Association may
refer the past due assessmentrs lo a colrection agency or a lawyer for collection. The delinquent Owner will be
liable for any fees or otherr expensesi asrior:iated with referring the matter for collection. liuch expenses will be
added to all delinquent amounl.s ancl will become a charge upon the land, as provided irr the Declaration. A1
ieast 30 days prior to refelrring the rnatterr t,3 a collection agency, or lawyer, however, the Assocjation shall first
provide the involved Owrrer with a nr:tice ol delinquency, describing the amount r1ue, inrlicating whether the
owner is elig,ble for a paymerrt plan under this policy and providing contact infornration 1[or purposes of setting
up such a plan, stating the narne of the person fronr whonr the Owner rnay obtain a copy of the ledger or
other accounting statenrernt indicating the amount due, and providing that a faiiure to act in response to the
notice within 30 days ma'y result in rr:ferral of the matter to a collections agency or a law^yer for colleclion.
foreclosure of the Association'si assessnrent lien or the pursuit of other remedies providr:rd by law.

Lien. Once an assessment h;rs bec'ome past due, the Association may give formal iegal nolice of its lien
against the delinquent Owner's property Any costs or expenses associated with this process, including
attorney's fees, shall be ardderl to th* total ,Selinquent amount and shall become a charge upon the land as
provided in tire Declaratic,n.

Foreclosure" As a iast resort, the A:isoc,iation may foreclose its assessment lien upon the property of a
delinquent Owner to satisfy th,* pasl due assessments, fees, costs, and other expenses icharged against the
land. Once lhe Owner har; a bafanci: of rinpaid assessments equal to or exceeding 6 months of assessments
cornputed under the Assc,ciatirlr'S perioclic budgets. and the Board, by vote on the record, determines to
pursue foreclosure on an individual basi:;, the Association may begin foreclosure proceeriings. The costs and
expenses of so doing, including attorney's fees, shaii be charged against the proceeds of any foreclosure
sale, along with the delincluent ilsses.smr:nls, cost, fees, and other expenses as provided by the Declaration,

@M-ENT':

ln case of discrepancies between this Polit;y ancl Proce,lure and the Declaration of Covenants, Conditions, and
Restrictions {the Declaration), or the Bylaw's or The A,ssociation. the Declaration shall control.

G

F.

a
L,

3.



T he undersiglned, being the President of the Association, certifies that the
foregoing resiolution was adopled by The Board sf Directc,rs of the Association at
a duly, 6sll6d and held rneeting of rhe Board of Directors on the I a dav of

, & .' .2020

lnnsbruck Townhome Owners Association



lnnsbruck Townhorne Cwners Association

Pcrlicies and Procedures
For Conductirrg Owner and Board of Director Meetings

As requireti by C.R.S. 38-33.3-209.5

Tlre following Procedures have beerr adcpte<J by the lnnsbruck Townhome Owners Associatron ("the Association',)
pursuant to Colorado Revised Statute ("C.R^S.") 38-33.3-20S.5, at a regular meeting of The Board 6f Directors (,,The
Bcrard"). Additional policies, procedures arnd rules may exisl separately.

E!SEASE:

To establish a uniform and systematic protocol l'or conducting meeiings of the Association, including Owners' meetrngs
and meetings of the Board, to ensure equiilable participation by Owners while permitting the Board il: conduct the
business of the Association; and lC) memorialize the circumstances under wlrich the Board may convene into execuiive
session.

NOW, THEREFORE, lT lS RESOL"VED tlr;rt Thre Association does hereby adopt the fotlowing procerdures governing the
conduct of rneetings of the Owners, and meetings of the Board.

M
A. Pursuanl to C.R.S. 38-33 3-:i08, membership nreetings may be called by the Presidenl, a nrajority of the

members of the Board, or by the r)wners of the Association ("Owners") having ZOa/o ol the votes of the
Association

Notice of membership mee'tirrgs shallb,a delivered by U.S. Mail postage prepaid to each O,uvner. The notlce shall
be delivered at least 10, br-rt no more than 5ll cays before such meeting, and shall state the rlate, time and
location ol the meeting, itemsi on l.hre agenda, and, in the case of a special rneeting, the pur6rose of a meeting.

Notice of membership meetirigs rarill alsr: be physically posted in a conspicuous place, such as notice boards in
common areas, if at all feasib,le or practi'lal. ln addition, if the Association has the ability to give electronic notice,
the Board rnust provide nolicr: of rnembership meeting by email if requested by an Olvner who gives his/her e-
mail address and must pro'ricle thr: notice as soon as possible and at least 24 hours prior to lhe meegng.

All membership meetings are open to every Owner entitled to vote, or to any person designated by an Owner in
writing as the Ovrner's representati've, and Ctwners or designateci representatives so desiring shall be permitted to
attend, listen, and speak at an appropri:rte tirre during the deliberations and proceedings.

Quorum, Proxies and Voting

1. As specified in the Bylaws, Artir:le lll, Sectir:n 4; the presence at the member meeting enrtitled to cast, or of
proxies to casl ZOa/o of ther votr3:s of lhe nrembership shall constitute a quorum for any action except as
otherwise provided in the Artic;k:s of lncorpr:ration, the Declaration of Covenants, Conditirrns and Restrictions
of lnnsbruck Townhome Owners Association ('The Declaration"), or the Bylaws. lf, hower'yer, such quorum
shall not be present or represented at ary rneeting, the Owners entitled to vote shali havr-'the powerto
adjourn the meeting lrom time to tirre, withnut notice other than announcement at the mr:reting, until a quorum
shall be present or represented.
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As specified in the Bylaws, lirticle lll, Section 5, at all member meetings each Owner nlay vote in person or ;y
proxy. All proxies shall be in vrrrtinE anrj filed wiih the Secrelary. Every proxy shall be revocable and shall
automaticaliy cease upcn convey'ance by the Owner o{ his lot All votes, other ttran those taken by secret
ballot, shall be taken in such rnethc,rj as determined by the Board or pursuant io the By,laws, including
acclarnation, by hand, vrlice, or ballot, unless otherwise required by iaw

3 Each owner enlilled to \/ote cursuant to lhe Bylaws shall receive a ballot.

4. Pursuant to C.R.S. 38-33.3-3i 0, votes for contested positions of lhe Board shall be takr:n by secret ballot.
Also, at the discretion of the Board, or upon the request ol 2A% of Or,vners present at lhe meeting of
represented by proxy, if a quorum lras been achieved, a vote on any maiter affecting the Association on
which all Owners are r:ntitled to vote shall be by secret balk:t. The secret ballot shall ccntain no identifying
information concerninl; the brallot holder. ln the event an Owner holds a proxy for another Owner, upon
presentation of such proxy tc the Sir:cretary or the Secretary's designee, the Owner shall receive a secret
ballot to cast the vote ,cf the Owner who provided the proxy. This proxy shall be kept arrd retained by the
Association,

5. Wriiten ballots, including secrelt ballots, shall be counted by a neutral third party or by an Owner who is not a
candidate. lf the ballotr3 are to be counte<i by an Owner, that person must be selected riandomly from a pool of
two or more Owners w'ho are not candidates. The result of the vote by secret ballot shall be reported without
reference to names, arJdress,ss, or other iclentifying information respective to the partie:; casting secret ballots

Agenda and Open Forum

1. The Presidetrt of the Boerrd, errrd in hislher absence, the Vice President, or designee, shrall be Charrman ("The
Chairman") 0f all meet ngs The agencla for all meetings shall be in accordance with ther 6pdsl of business as
determined by the Board. The agenda firr the rnember meetings shall be determined anrrl noticed in the
rnanner set forth in C.Fl.Ii. 38-33.3-308 arrd shall include an Owner Open Forum during which any Owner or
Owner's designated repr,esentrltive ,who wishes to speak will have the opportunity to do so, subject to the
remaining provisions of tl'ris policy.

The holding and condlct of rreretinr;s shrall also be consistent with the requirements of the Coiorado Common
Ownership lnterest Act (CClClA)and the Colorado Non-Profit Corporation Act, as may Lre appticable. Roberts
Ruies of Order govern the procedur.es to be followed at suclr meetings.

G. Note taking is permitteci, however, vider: or i:udio recording of al1 or any portion of any meeting by Owners rs
prohibited. Notwithstandingi the foregoirrl3, the Secretary or official record-keeper at any rneeting may, at the
discretion of the Board, record proceeding of that meeting for record-keeping purposes. lf the Board allows that
Secretary or official record"kereper to record the meeting, the Board must disclose such to all attendees prior to
discussion of any items on the ag,enda. 'lhe audio or video recording of any meeting kept b1, the Secrelary or
official record-keeper shall be: reletined r:ntil riuch time as the information has been mernorialized in the minutes of
said meeting and such minu&s have b€ren adopted by the Board.

H Time Limit to Speakj Protocol and (loncJuct of Participants

1. The Bcard shali have the right lo dertermine the length of time of the Open Forum. The Chairman of the
meeting may place rearlonablia linritations upon the time given to each Owner seeking to comment, to allow
sufficienl tirne for as milny Orlrners ,as possible to comment within the tirne permilted, Unless otherwise
determined by the Chairman. the tirne lirnit will be three (3) minutes per Owner. Owners l;hould refrain from
repeating other Owners;' oomrnents, Owners may be limited to speaking one tirne per agr;nda item, The
Chairman shall, to the tlest of hislherr abilit1,, allocate time to each Owner for comment so as to allow as many
Owners as pclssible lo :;peak vuithln the time permitted.

2.
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No owner is entilled to speait until recognized by the Chairman. owners will be askecl to identify themselves
by their narne ancl address. J'herer shall Lre no interruptions of anyone who has been n:rcognized by the
Chairman, except by the Chairman. Ail Cwners and/or Owners' detegates should avoicJ side conversations.
Specific trnre limits sert for speakers shall be strrctly observed. Personal attacks, whether physical or verbal,
and offensive language will n,ct ber tolerated All comments are to be directed to the chairnran and not to other
individual participants. l\ll comments are to be restricted to agenda items being discusi;ed. Meeting
participants must behave courteously an<l be respectful of orhers.

Should the Chairman determine thitt an Owner has spoken for the allocated amount ol,time or ionger, or
delermine tlrat the Ov;n,3r ls in viol;tliorr of the provisions o1 this policy, the Chairman shall have the authority
to instruct that Owner to yiehi the l'l,oor, and that Owner will be obligated to comply with the Chairman,s
instructions.

4' lf an ovrner refuses to slop talking after his/her allotted time has ended, or otherwise disrupts the meeting, or
is othenvise in violation ,cf thr: provisions of this policy, {he following procedure will be fclllowed:

a' The Chairrnan will is'sue a vertr;tl warning that, if the Owner continues to speak, clis,r.upt the nreeting. or
otherwise act in violiltion of the pro',risions of this poiicy, then that person will be asl,ied to leave the
meeting

b' lf the Owner conlinues l0 rspeaft. disrupt the nreeting, or otherwise act in violation o1the provisions of this
pcrlicy, the Chairmarr will call a recess and speak directly to the Owner, reiterating lhat either the meeting
will be adiourned, or law enfort)em€|ntr'security will be called lo remove the individual. The meeting will
then resume as n(rrnnal.

c. lf the Owner still rerfurses lo cocrperate, lhe Chairman may choose whether to adjourn the meetirrg to
another time, or to cilil la'* enforcerrentlsecurity to have the Owner escorted out of the meeting.

Executive or Closed-Door Sr:ssions

1' Notwithstanding the fo"e1)oing, the Eloard or a committee thereof may hold an executive or ctosed-door
session and may restrict atlencjance to rnembers of the Board and other persons specified by the Board
provided that any such e.xecr.ttive or closed-door session may only be held in accordanc;rt with the provisions
and requirements of C R S. 38"33.II-30ti(4), as anrended, or other applicable laws. The matters to be
discussed at such an exercutive session are lirnitecl to:

Matlers pertaining to employeers of the Association or the Managing Agent's contract or involving the
employment, promotion, riiscipline or clismissal of an officer, agent, or employee of llre Association;
Consultation with legral counsel r;onclerning clisputes that are the subject of pending or imminent courr
proceedings or malters that are privileged or confidential between attorney and clierrt;
lnvestigative proceedings concer-nin,g [rossibie or actual criminal misconduci;
Matters subject to s;pr:cific; constitutional, statutory or judrcially imposed requiremenis; protecting particular
proceedlngs or rnallers frorn pub,lic clisclosure;

e Any matter, ihe disr:lOsure' rrf wftich, would constitule an unwarranted invasion of individual privacy, orf' Re"riew of or discusrsion retl;ating to any written or oral cornmunication from legai counsel.

2 Prior to the time the rnembers of the Board convene in execuiive session, the Chairman shall announce thegeneral matter of discut;sion lrls ru|* or regrulation of the Bo*rd shall be adopted during 1he executive
session A rule or regulirtion nray be adopted only during a regular or special meeting or rafter the Board goes
back into regular sessicn follorving ern executive session,

AttorneylCiient privileged Conrnrunicatic'ns: [Jpon the final resolution of a matter for which ther Board received
legal advice or that concerned pending or conternplated litigation. the Board may elect to preserve the attorney-
client privilege in any appro;:riate rnann€)r. or it may elect to disclose such information as it deems appropriate.
about such matter in an open meeling,

b.
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EQARD MEETINGS

A' A Board Meeting shall be define,c as a, plannerd meeting of all members of the Board that is intended to adrninister
the affairs of the Associat on and is attelnded by a quorum of the Board

Meetings of the Board shall be in accordance with Article Vl, $ectron 4 of tlre Bylaws and pursuant to C.R.S. 3g-
33.3-308 (2)(a). Unless in e:<ecutive serision, allregular and specral meetings of the Board. or anycommittee
thereof, shall be open to eiltL'ndance tc, all Owners or their representatives. lf deemed nece,ssary by the president
in order to adrninister the raflairs ,of the Assr:oiation, meetings o1'the Board may be held as frequently as needed,
at such place and time at Lhe dis,oretiorr of the president.

Agenda: The President ol'the Board, ilnd in lris/her absence, the Vrce President, shali be (]hairman of all
meetings' Agenda for meettlngs of the lioard shall be made reasonably available for examirration by all Owners ol
the Association or their re1>resetttatives Ovmers who desire to speak before the Board on an item undar
discussion are requested 1,o notif y the President in advance of the meeting, so the agenda ,:;an be pianned
according y. Agenda items; nrill in,:lude, but are not limited to;

1. Approval of prior meetings' minuteri
2. Approval of monthly financials
3 Announcements
4. Old Business
5. New Business
6. 0pen Forum

Owners' Right to Speak berfore Br:ard lir:tion

During the discussion rlf an agender itenr, the Chairman will recognize Owners who have requested to speak
at the appropriate point on the agenda; wl"rether during discussion of an agenda item or, for items not on the
agenda, durrng the opern forurr

The Board shall permit C'wners to s'peak before the Board takes formal actjsn on any ilem under discussion.
in addition to any other opporlunities to ,speak. The Board may place reasonable time rerstrictions on those
persons speaking during the rneeting. lf nlore than one person desires to address an issue and there are
opposing views, the Bcrard shall pror,ricle for a reasonable number of persons to speak on each side of the
issue.

E. Nothing in this policy and procedure is irrtenrlerj to preclude the Board from conducting sucl-r business as may
come before it between Board Meeting:;

F' All such business and decisic ns of the []oarrJ shall be recorded and available to the n:em bership

CONFLICTS BETWEEN DOCUM EN]I,

ln case of discrepancies between tiris Poti,:y and prccedure and the Declaration of Covenants, ConcJitions, and
Restrictions (the Declaration), or the Elylavrs or l-he l\ssociation, the Declaration shali control.

Tre unrJersigned, being the President of the Association, cerrtifies thar the
foregoittg resolution was adopted by The Board of Directors of the Association at
a dulycalle-cfand held meeting of The Board of Directors on the ,J .'_ _-ciay of
_*_ ;ri-i lj_i **._ , 242a"
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l nnsbruck "fownhome Owners Association

Policies and procedures

F,rr Hanctling Conflicts clf lnterest
As nequired by C.R.S. 3B-3J.3-209.s

The foilowing Procedures have beren adcipted [,y the lnnsbruck Townhr:me Owners Association (,'|.re ,Association,,)
pursuant to Colorado Revised Statute ("0 R S,") 38-33.3-20s,5, at a regular meeling of The Board 

'f Directors (,,The
Board"). Additional policies, procedures llnd rules may exist separately

EIAPASE;

To adopt a poiicy governing the herndling of conflictl; of interest among rnenrbers of the Board.

NoW' THEREFoRE, lT lS REsot-VED that Thr: As;sociation does hereby adopt the foilowing to gc,,/ern how confticts ofinterest involving members of the tjoard are harrdler1.

in the event any member of the Eioard,cr a rlommittee thereof ("lnterested party"), the lnterersted party,s child
grandchtld. spoilse, sibling, parent, grarrdperrent. company, partner, or business ("Related parties,,) hasihave a
Financial lnierest, as descr'ibed below, in a 'cei:ision or other action for the Board's consider,ation, the lnterested
Party must declare at an open mc'eting of the BoarrJ of the conflict and describe in detail all r:f the particular facts
of the conflict of interest. Ther declaration of conflict must be made prior to any discussion or action being taken by
the Boards The member c'f the Board, erfter declaring the conflict, may particrpate in the disr:ussion, but that
nrernber may nor vote on ilrat issue.

Definiti0ns

1. Financial lnterest shall arise ii'rihe lnteresteri party or Related parties have:

a' An olvnership or investrne:nt intr:rest in any entity with which the Association has, or coniemplates a
transaction agreen rent;

b. Acompensalior'l arrangenl,3nt;
c' A potential ownership or irrvestrnenl inlerest in, or compensation arrangement with, any entity or

individual with which the l\:isocizrtiorr is negotialing a transaction c,r agreement

Compensation shall incluce dirr351 316 irrdirect compensation as well as gifts or favors even if insubstantial

Conflicting transaotion m{}an$, i3 contract, transaction, or other financial relationship betr,yeen the Association
and a member of the Asscciation's l3oarrl ("Director"), or between the Association and a party related to a
Director, or between the Assor:iation anc an entity in which a Director of the Association is a director or officer
or has a financial interest.

Director, as used in this pclrcy ts a rnember of the Association's Board of Directors

officer, as used in this policy, is any person clesignated as an of{icer of the Association ernd any person to
whom the Board delegates res;pronsibrilitiers.

Party reiated to a Director is a spous,e, a descendant, an ancestor, a sibling, the spouse or descendant of a
sibling, an estate or trust in which thr; Dir,ector or a party related to a Direcior. has a beneiicial interest, or an
entity in which a party relaled to a Director is a director or of{icer or has a financial interer;t

z.
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No loans shall he made by the A,ssociiation to lts Directors or oiTicers. Any Director of officerr who assenls to or
participates in lhe making of such a loran shall be liabie to the Association {or the amount oi'the loan until it is
repaid

D No conflicting interest transaction shali be voidable by an Owner on behalf of the Associati,nn if

The facts about the confiictirigr tnterest ,:ransaction are disclosed to the Board, and a matjority of the
disinterested Directors, even if less than a quorurn, in good faith approves the conflicting interest transaclion

The facts about lhe conllicting interest lransaction are disclosed to the Owners entitled to vote on the matter,
and the conflicting intererst trirnsaction is authorized in goori faith by a vote of the Ownerrs entitied to vote on
the matter; or

The conflrcting interesl trans:lction is fair to the Association

E. A contract entered into. or action traken, in violation of this policv or C.R,S. 38-33.3-310.5 shall be void and
unenforceable. Further, the l\ssociation ma'y seek restitution for damages resulting from the member, or
members, whofailed to complyu,il.h this policyorC.R.S.38-33.3-3i0.5, including allcosts iand attorneyfees
incurred ir obtaining said restitution.

Z.

CQNFI-ICTS BqT!ryE T:

ln r:ase of discrepancies between this pellir:y ancl prr:cedure and
Restrictions (the Declaration), or the Byla,,rrrs or l'he .Association,

the Declaration of Covenanls, Con<iitions, and
the Declaration shall control.

1-he urrdersignecl. being the President of the Association, cerrlifies that the
ft)regoing relsolution was adopted by The Board of Directorrsi of the Association al
a rluly called arnd held meeting of The Board of Directors on the i i,_ --__ Cay ot
__i___rl*j____, 2020.

lrtnsbruck Townhome Owners l\ssociation
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lnnsbruck'lolvnhome Owners Association

Policies and procedures

For Coveniant Enllorcement Policy and procedure
As rr:quired by C R.S. 3B-33.3-209 s

The following Procedures have been ad0prted iry the lnnsbruck Townhome Owners Association (,'the Association,')
pursuant to Colorado Revised Statule ("C.R.S.") 38-313.3-209^5, at a regular meeting of The Board of Directors {,'The80ard"). Additional policies, procedures and rules may exist separately.

zuxeasE:

To adopt a policy governing the enforcenrr;nt of the Declaration of covenants, conditions and Restrictions and the Bylaws
of the Association.

NOW' THEREFORE, lT lS RESOLVED tlhat Thr: Asisociation does herecy adopt the following procedures to govern the
enforcement of the Association's Covenants arrd Bylaws

violations may be observed by the Boeud ol'Directors. the management company, a commirltee member or
reported vla written correspondence thrr:uglr e-mail or mail service. The conrplaint must state specifically the
violation observed and include wh<t the 'vioiating party was, that was observed, the date, pl:rce and time of ihe
violation and any other pertinent informeltiorr such as license plate numbers etc.

lf full details are not provided with a cornplalnt, furiher action beyond a<lditional observation oannot be made, The
Board and the management (lomp8ny lrill investigate lhe complaint further and will make ariditional observations
if required.

c. lf a violation is found and documerited fre following actions will be taken:

1' A letter wiil be sent to the owneir (and tenant if it is known that the unit is being used as ;a rental) stating that a
violation has occurred whiie rr;l'errirrg them to the governing documents which appear to be in vioiation. This
letter will allow the unit or,vner to forvuard documentation, in writing, if they believe the violation dicl not occur
and/or request a hearing. The r.rnit o'lvner will have *30* days to respond to the letter or to correct the
vrolation.

lf the violation is still observed iafter -*30-- days, a second letter will be sent to the Owner (and tenant is it is
known that the unit is being usr:d as; a re,ntal) stat)ng that if the violation continues then fines will be imposed.
The unit owner will have --30** dai's to correcl the violation or request a hearing with tl"re Board (see Dispute
Resolution Policy for specifics)

ff at the hearing it is founcl that the violatrion dididoes occur, the Owner wlll be charged a fine beginning on the

-30 
days after.* date after the second letter. The Association will charge a $_25- fine ;:er week/occurrence

for all CC&R non-compliance ,'riolations of the governing documents of the Association.

D. Hearing procedures are as follows

1. The Eoard or the managemerrt compan)/ at the direction of the Boarcj shall conduct the proceedings.

The Char of the meeting will describn the specific provision in the governing documents l,hat is said to have
been violated.

B.

2.
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3' Once recognized by the Chair the person charged with the offence will have an oppoftunity to speali and be
represented by council' Witnessre,s rnai/ al$o be called by either party- Failure to respond or altend the hearing will
be constituted as an admissir:n of ihe,alleged violation.

The Board will also have th: opportunity o question ail witnesses

5. At the conc:lusion of the hearring, lhe Board will discuss the statements and vote on whether or not the
person charged with the violatiorr has viclated the governing documents. A nrajority vote shali control. The results
willbe recorded in meeting rninutles.

6' Should the Board determine th;tt a vi,clation has occurred theywill also determine the oorrective action and
limeframe to cornplete such acticrrr. Fines may,also be imposed as detailed above

Owners are responsible for any f rres that nray' be levied against their property due to non,c0mpliance of their
tenants

Non-payment of fines will fall under the Collection policy.

ln the event a perceived violiltion i$ alscr a violation of Federal, State, or local laws or regul;rtions, the Board or
management company will log the infornrali.on however, the Boirrd will refer the issue back to the complaining
resident to contact the appropriat,e government entity lo report the perceived violaiion

These enforcement provisions nr:111 be in addition to other specif ic provisions outlined in the Governing
Documents and the Association is not rerquired to follow these enforcement provisions before seeking suclr other
remedies. The Association may choose, a legal remedy or seek assistance from olher €nforr::ement authorities,
such as code Enforcement, Police, Fire. or.Animal control, as il deems appropriate

The Association's primary obiecttve is to uphold the terms of the Governing Documents thal benefit the
community at large. To the exient that er neighl)or-to-neighbor dispute exists, the Board enc6urages the
neighborly approaclr to resolve th,e dlspute in an rnformal and cooperative manner if possibl,er; particularly with
issues that impact the parties invcrl';ed, bul nst necessarily other members of the community. ln some cases, an
involved party miry wish to seek formal resolution, or a community mediator may be broughl in lo resolve such
disputes,

c_oNrLl cTs BETW EEN DOCU MENIL

ln case of discrepancies between this Poli,oy and Proeedure and the Deciaration of Covenants, ConrJitions, and
Restrictions (the Declaration), or the Bylavrs or-l-he lrssociation, the Declaration shall controt.

The unrJersigned, being the President of the Association, cer(ifies that the
fo,r,egoirrg resolution was adopted by The Board of Directors of the Association at
a C,ulyr:alled and held meeting of The Board of Directors on the : *j day of

-*j'" r:1_l _-=_-, 2020.

lnnsbrur:k Townhome Owners Association
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lnnsbruck'foltrnhome Owners Association

Policies and procedures

For Dispute Res,olutton between the Association and Owners
As requirerJ by C.R,S. 3g-33.3-Z0g.s

The following procedures have been adclpted by the lnnsbruck Townhome Owners Association ("1re Association,,)
pursuant to Colorado Revised Statu.:e ('C R.S.') 38-33.3*209.5, at a rei;ular rneeting of The Board ol Directors (',The
Board"). Additional policies, procedures ;rrr<j rules nray exist separately.

pLaeasr.

Tcr provide a nlore effictent means o'resr)iving disp-rtes involving the Association and/or lhe Declarintion of covenants,
Conditions, and Restrictions, or the t3ylalvr; ("Governing Docurnents') anci to reduce the costs and fees associated wrth
dispute resolution.

WHEREAS, the Colorado Common lnterest ovuner.rhip Act, in C.R S. 38-33.3-124, encourages cornnron interest
connmunities to adopt protocols ihat rnakr: use crf mr:diation in resolying disputes between the Association and one or
more owners.

NOW' THEREFORE' IT lS RESOLVED tl"rat Tl-ir: Association does hereby adopt the foltowing procedures governing the
resolution o{ disputes.

Ex'lept as provided herein, the foliowing ;rroceclures will be foilowed in all disputes or claims rnvolving the Association
and/or the Association's Governing Docurrents

A. Dispute Resolution Procedures,

I . Prior to proceeding with any c;liaim the flarty asse(tng the ctaim (' Clarmant") shall give vrritten notice of such
ciairn to all opposing parties ("llespclndernt'), which notice shall state plainiy and concise,ly:

a. The nature of the clairn, inr:ludirig al persons involved and Respondent's role in the clairn;b. The legal or contractual basis c,f ihe clilim (i.e. the specific authority out of which the claim arises); andc. The specific relief an,Clor 0ropo,3€cJ remedy sought.

After the Respondent receives 11":e n,ctice of claim, the parties shall make every reasonable effort to meet in
person and confer for the purpose o1'resolving the claim by good faith negotiation. Such efforts may include
inspections of the Claimant's 0r-the Ites;rorrdent's claim for purposes of evaluation of arry alleged violation.
Any party nray be represente<i by allorneys or independent consultants to assist in the rregotiations and to
attend rneetings.

lf the parties do not resolve the clairrr through negotiations within sixty (20) days after sulrmission of the claim
to the Respondent, the claimant shali h;rve an additional sixty (20)days to submit the claim for rnediation. ln
the event lhe parties are unablt: to obtain a mediator, a medialor shall be appointed upon application of either
party to the District Court of Mesa County. ln such event, ther claim shall be deemed to b,e submitted upon
fiilng the petition for appo ntmr:nt of the nrediator.

lf the Claimant fails to sutrmit lfre clelim to mediation within such time. or fails to appear erl the mediatjon, the
Claimant shall be deemecl to l'rarve ratilived tl-re clairn, and Respondent shall be released iand discharged from

t.
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anyand all liability to Clairn;rrrt on elcccunt of such clairn; provided, nothing herein shall release ordischarge
Respondent from any liilbilit,y to an'y person other than Clarmant,

Any settlement of the cl;aim througl-r merdiiation shall be documented in writing by the mediator and signed by
the parties. ll a termination crf the rnedi;ation occurs, the mediator shall issue a wriiten sitatement advising the
parties are at an impass,e.

Unless otherwise agreed, each partyshall bear its own costs of the mediation, inciuding attorneyfees, and
each party shall share equalty,all crharges oi the mediator

Upon termination of medialiorr. if no resolution is reached, if Claimant desires to pursue the claim, Claimanl
shall thereafter be entitled to initiater final, bindrng arbrlration of the claim with the Ameri,can Arbitration
Assocriatlon or such othetr forum as, ma)1 be agreed upon by, the parties. Any award renrlered nray be entered
in and enftirced by any *:urt havingl jur:sdiction over the claim. Unless otherwise mutually agreed to by the
parties for the claim, there sirall be r)ne arbitrator who, to the extent feasibie, shall have: expertise in the
area(s) of dispute. ln the, event the parties are unable 1o agree upon an arbitrator withirr thirty (20) days after
written notice, the presicing .ludge of lhe District Court oi Mesa County shall appoint an arbitrator qualifred as
set forth above upon apl:licalion of i: perty,.

The award of the arbitrator slrall be, acc,crrrpaniecl by detaiied written findings of fact and conclusions of law ln
any arbitration, the arbitrator shall irwarrJ th€ sui:stanlially prevailing party its reasonablc costs and attorney
fees. Except as may be requir,:d by law or for confirmation of an alrard. neither parly nr:rr the arbitrator may
disciose the existence, content, or results of any arbitration without the prior written consent of all parties to
the claim. Any award shall ber enforr:eabie in accordance with the C.R.S. 13-ZZ-ZC1 et $eq., as amended from
time to time.

B Exclusisns

Unless all parties theretc olherwise agree, the following dis;:utes or claims shall not be s;ubject to lhe
provisions of this policy:

An action by the Associalir>n reli:tin1; to the coliection or enforcement of the obligation to pay
assessments or other charges set forth in the Association's Governing Documents r:rr Rules; and
An actiorr by the Association to r:btain a lemporary restraining order or preliminary irnjunction (or
equivalent emergency equitable reli,ef) and such other ancillary relief as the court may deem necessary rn

order to enjoin any irrmerliate threal lc, persons or property, except that, once any tr:rmporary reslraining
order or preliminary in.junr:live relief is rrbtained, resolution of any permanent injunction claims shall be
through arbitration a."i set fr:r the hereirr, and
Any action between or arnong Ownerrs, which does not include the Association as a party, rf such action
asserts a claim which rc/olild co,lstitutes a claim for relief independent of the Association's Governirrg
Documents; and
Any action in which any indisperrsab,le party is not the Association, its officers, directors. or committee
members. or a person sultject trr the Association's Governing Documents, or their ofiicers, directors,
partners, nrembers, ermplo,lees and agent; and

e. Any acti0n to enforce a serttlernr:nt agreernent or arbitration award made under tlre rrrovisions of this
policy.

Judicial Enfcrcement. lf the partie:s agree t.o a resolution of any clairn through negotiation or r"nediation in
accordance with this policy. and any partner thereafter fails to abide by ihe terms of sr-lch agreement, than any
other party may f le its action in cc,urt to enforce such agreemenl without the need to again comply with the
procedures setfcrth in this pcrlicy, ln sur:h event, the pa(y taking action to enforce the agreernent shall be entitled
to recover from tl"re non-complyingr carty (or if more than one non-complying party, from all such parties as lhe
court may deterrnrine) all costs incu"red rn enforcing such agreenrent, including without lirnitation, reasonable
attorney fees and court costs.

q
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D Statute of Limitations. No clairn may' be iritialed after the date when institution of legai or equitable proceedings
based on such claim would be barreci hy tl"re applicable statute of limitation or statute o{ repose

C CNrllel$ BETWEEN Qozu\4Ftjl

ln case of discrepanctes; between this Pol cy and Procedure and the Declaration of Covenarrts. Cor.rditrons, and
Restrictions (the Declaratjon), or the Bylarvs or The Association, the Declaration shall control.

The urrdersigned, being the President of the Association, certifies that lhe
foregoing resolution was adopted by The Board of Directors of the Association at
a duly called and held meeting of rhe Board of Directors crn the -,;- day of

---l.i- *:- -- * .-" 

-, 
2020.

lnnsbruck'Iownhome Owners Association



lnnsbruck Tovynhome Owners Association

P,crlicies and Procedures
For lnspreclion rand Copying of Association Records

As required by C.R S. 3B-33.3-209.5

The following Procedures lrave beerr 365,prted tly lh,e lfinsbruck Townhome Owners Association ("the Association',)
pLrsuant to Colorado Revised Statute ("C.R.S ") 38-33 3-20S.5, at a regular meeting of T"he Board ,rf Directors (',The
Board"). Additional policies. procedures arrd rules may exist separalely.

PLJRPQSE:

To adopt a policy governing the insp,:c{ion and r:opying of Association records by Association Members: to estabiish the
type of records kept by tlre Associatir)rl or ts Mernagtement Company; and to esrablish the cost of copying Association
records.

WHEREAS' the Crrlorado Common lrtere;st Ovrrers;hip Act (CCIOA), in C.R.S. 38-33.3-317 gives all Members the right to
exramine and copy the financial and other recorcls o.l'the Association.

NOW, THEREFORE. lT lS RESOLVTiD tlri:t The Assr:ciation does hereby aclopt the following to go,v,ern the inspection
an,J copying of Association records.

A. Records Kept by the Associariir3n

1 . Many records will be avatiabie to Owners on the Associatior's website, which is maintained by its
Management Company.

2. The Association shall ket:p arr perrraneni records the follorv ng documents:

a. Minutes of all meetinQs; ol'rJwnr3rs,
b. Minutes of ail meetinr3s; o, the B,oard and committees o{ the Board;
c. A record of all actions taken by the Ol,r,,ners or the Board by written ballot or writien r:ionsent in lieu of a

meetinS;

d. A record of all actions laken by a committee of the Board in place of the Board on br:half of the
Association;

e A record of all waivers or notices; of meetings of Owners and of the Board or any connmilees of the
Board:

f , A record of Owners irr a fornr thart perrmits preparation of a list of the nanres and addresses of all Owners,
showing lhe number ,cf votes ear:h C)wner is entitled {o vote;

S All tax returns filed orr trel-r;rlf of the l\ssociation,
h. Firrancial records suflicierrtly cjetailed to enable the Asseciation lo establish the amount of unpaicl

as$essments, late feers, interest, ancl other legal charges for each owner,

3. ln addition to the above, thtl Associ;:tion shall keep a copy ol'each of the following records at its Management
Company or principal office.

a. Articles of lncorporatirrn,
b. Declaration of Coveni:nts, Conditions and Restrictions;
c. Bylaws;
d Ptat;



e. Association owned or granled *asr3rrenls and other orrvnership rights such as water rights;f Resolurions adopte,l by the B,rard

s' Minutes of ali Owners, ril€,etings ;rr"d records of all acti0ns laken by Owners withoul a meeting for the past
three (3) years,

h All written commrrnicertionrs wirhin the past ihree (3) years to owners:
i. A ltst of the nanres and busine,s;s or" home address of the Association's current direictors' and officers,.j, The Associatron's nrost rercenl annual report,
k" All finarrciai slatentents, ti:x retrlrn$, audits or reviews cron6ur,ud pursuant to Secti,cn 3g-33.3-303(4Xb)

during the immediately preceding three {3) years.

Requesling lnspection

An Olvner' ar duly appoinled repre's;entati've, is enlitled reasonable access to the Associations records for
inspection and copying

So the Association will have the desired books, records and personnel available, a written notice of jntent to
inspect must be submrtted to lhe As;socrations' Management Company, or the Board. al least ien {10)
business days prior to the pl;rnned inspection. Tlre notice nrust descrlbe with reasonable particularily which
records are to be inspecled.

The Association shali make the recluesled records availabla within ten (10) buslness d;rys of the Owner's
request, or ett the next reguiarly scheduled Owner or Eoard meeting, if the next regularly scheduled Owner or
Board meeting is schedlle'd rruithrn thirty (30) days of the Ourner's request, in the sole discretion of the Board
The Board shall advise tlre: Ovrner of thr: tlrne and place of such inspection in writing.

All records shall be inspercled iet thr: principal of{ioe of lhe Ai;sociatir:n or its Management Company, tretween
the hours of 9:00 a.m. arrd 4:tJC p.nr,, Monciaythrough Friday. At the discretion of the Board, inspection or
copying of records may etls;o be done durirrg the next regularly scheduled Owner or Boerrd meeting occurring
within thirty (30) days of ':he Owner's request

,{t the discretion of the B13ard or the Ass,ociation's Management Conrpany, certain records may only be
inspected in the preserlce {lf il menrber of the Board or an employee of the Management Company. I\o
records may be removed from the officer vrithaut the express written consent of the Board" Furlher, if any
Owner requests to inspecl records, r:he,qssociation may photocopy and provide the requested records to the
owner, in lieu of the owrrer's inspection of the records, if consented by the owner.

The Association may charge i: fee, not to exceed the Assoc ation's actual cost-per-pag€) for copies of the
Association records and may collect suc)h a fee in advance.

Linriiations

1. Consistent with individual Ovvner's right to privacy, attorney-client corrlidentiaiity and othgr consicjer.alions, the
following records wilt not 3e nretde ervail;rble without lhe express written conserrt of the B,r:ard:

a. Confidential personnrli retxrrds;
b. Confidential litigation files and matters covering consultation with legal counsel concr:rning disputes that

are the subject of perrding r:r imrninernt court proceedings or are privileged or confidr:,ntial between
attorney and client.

c Filos dealing wiih invcstig;:live proceiedings concerning possible or actual criminal misconduct;
d. Any matter, the disclosure r:f which lvould constitute an r.rnwarranted invasiorr of inciiviejuai privacy.
e. lnter-office mernoranrla, preliminary data, working papers and drafts, and general inlr,ormation or

rnvestigations which lrave rrot br;en forrnally approved by the Board"

B"
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2 Without the express writterr cons€rnt of the Board, a Memberslrip list or any part thereof may not be obtained
or used by any person:

a^ For any purpose unr€rlated to ern Owners interest as arr Owner;
b' To solicrt money or property, unless such money or prr:pedy lvill be used solely to soiicil lhe votes of the

Owners; in an electiorr to be held b.y llre Association:
c, For any'commercial F,urprlse'
d^ To be given, soid or pur.chased by any person or entity; or
e. Any improper purpo$e as deterrminerl in the sole djscretion of the Board.

cONFLlcTS EETwEEN locuMEtl I:

lncaseof discrepancies between this Poiicyand Procedure and the Declaration of Covenants, Conditions. ancj
Restrictions (the Declar;rtion), or the Bylerws or The A:;sociatirin, the Declaration shall control.

'rhe urdersigned, being the Presicent of the Association, r;e(ifies that the
'1'oregcring resolution was adopted by The Board ol Directorrs of the Association at
a duly r:alkld and held meeting of rhe Boarcl of Directors o,n the i _day of
-* j' -*, -: - ,202A.

lnnsbruck -[ownlrorne 
Owners,Association

;"' .r : .* .'
-*4t*+_
f,resitiedt



lnrrs'bruck'forrunhome Owners Association

F'r:licies and Procedures
Fr:r lnvestment of Reserve Funds

As required by C.R S. 3B_33"3-209 S

The followrng Procedures have been ;aclopled try tl^re lnnsbruck Townhr:tme Owners Association ("the Association,,)
pursuant to Colorado Revised Statute ("(l.R S.,,i 3€l-38.3-20S.S, at a reEular meeting of The Board of Directors (,,The
Br:ard")- Additionar policies, procedures and rules rna,y exist separaiely.

PIJRPOSE:

To adopt a policy governing the investmr:rrt of reserve funris

NOW, THEREFORE, lT lS RESOLV'ED ll^rat Tl're A:;sociation does hereby adopt the following proc,edures to govern the
investment of reserve funds:

A The Board is bound by the standard of isonduct set out in Section v-128-401of the Colorado Revised Nonprofit
Act, which states in part that eaclr Direclor rihall act "in good faith. with the care an ordinary, prudenl perso,n in a
like position would exercise unde'r similitr circumstances: and in a manner the director ar olyicer reasonabty
believes to be in fhe besl inleresl' of the nart-prafit corporatian ,,

B C'R'S 38"33.3-303(2){b) provides that l!{embers elected to the Board will be liable for wantor: or willful acirons or
omissions

C' The Coiorado Courts have applied the Elusirress Judgement Rule in their review of actions l.aken by Boards o{
Colorado nonprofit corporations.

1' Without waiving the statutory cluty of care applicab{e to the Board as elected by Owners, the Association,
acting through the Board, shall exercise business judgemerrt in lhe investment of reserve funds

2. The Board will delernrine v;h:tt perfflntage of the HOA s funds are to be invested. The ermount invested will be
reflected in the Associatiorr's A,nnual Budget

3' Ba{anc'es in savings, or an'y' otlrer reserue investment(s), shall be mace knol,un at the Assocration,s Annual
Membership Meeting to Lrpdale reserve status to Owners

ln the event the Board lat:ks err:perit:nce in the investment o;:tions being considered to evaluate the safety and
income potential, the Boetr<J may consider Lhe opinions of: its iegal counsel, its public accoun{ant, or other
person the Board reason;}bly believels is cclrnpetenl in such matters, provided that other person will not
directly benefit from the investrnenl or that person rs insured against errors and omissions.

The Bcard shall discuss thtl results of the investigation and {he opliorrs for inveslrnent which rneet the
Association's goals for safety and irrcome pctential. Ernphasis will be placed on the pres,ervation of.

a. Safety of lncome-lncome irtrill cc,ntinLre io be paid in amount expected at lime expectedb Sal'ety of Principal- Prirrcipal value of investment available al the outset will be available at maturity.c. Liquidlty- Associations reselrve f unds sirould be liquld funds to harre quick access to cash for an
ernergen{ly

d Yield- the return gained on the i'lvestment

4.



6 Reserrve funds docunte r:i:s, banking accounts, anri inveslment doclments are to be reviewed annualiy or
before maturity deadlines tc, make necessary arrangements for continued reserve investment{s).

7 All accounts or investmetrts 0f ree elrve funds should be lisled in the name only of lnnsbrr:ck Town6orne
owners Associaiion Nr: individual honreowners narne is to be lisle<i on the account or investment

8. All fu rds derpositecl. wi|rdra,,'rn, or riransf€,rred from accounts shoulci have full approval from the goard and
should be documented in mBeting minr:tes.
a" Amount withdrawn, transferrerj or rieposiled; by whom date, and amount of money; and reason or

purpose for said acl;ic,n :ihoulc be approved and docun:enterJ
b' All withdrawals rnust have two' mernbers fronr the Board present at the time of the transaction. The board

rnembers present may rrot he f"om the sarne householrl or related occupants

g' Should any banking or investment institution requrre a srgnature card. the Boarc will provide two signatures
on any such required arrd si5;natur€rs cannot be {rom rnembers of the same househoid or reJated occupants

c0 N FL r cTS 8ET'lvEElLaQcuMEll].

In case of dlscrepancies between this Policy and Procedure and the Declaration of Covenants. corlditions. and
Rerstrictions (the Declaration), or the Bylaws or'Ihe Association, the Deciaration shall control.

'[he unders;igned, being the president of lhe Associalion, c:e(ifies that the
loregoing r,esolutron was adopted by The Board of Directors of the Assocratron at
a duly r;alled and held meeting of The BoarcJ of Directors on the ,.1 -: -*_-_day of

'- t' 'l , ?020

lnnsbruck l"ownhome Owners Assoeiation
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lnnsbruck -forrvnhome 
Owners Association

Policies and procedures

For Reserve $tudy
As r,equ:red by C.R.S^ 38-33.S-Z0g.s

The lollowing Procedures have been adopted by the lnnsbruck Townhome Oyrners Association (,,ilre Association,')
purrsuant to Colorado Revised $tatul,e ("C R.S.,') 3g-3;3.3-l0g.S, at a regular meeling of The Board of Directors {,,TheBoard"). Additionai pol)cies. procerlures and rul,ss nray exist separately

PfJRPOSE:

Tc adopt a policy addresstng the ne<ld for a re{;,eme) sludy. funding of any work recommenrjed by the reserve stuciy and
proiected sources of funding, and whetherr tlre reserve study is based on a physicai analysis or financiai analysis. An
internally conducted reserve stucly shail tre suf icient.

NOW, THEREF0RE, lT lS RESOLVEII that Thr: Asrsociation does hereby adopt the following proct,,dures regarding
re{;erve studies:

A' Need for a Resen'e Study- the Association is obligated to mainlain, repair, replace or imprc,ve certarn
improvements withirr the comnrunity,

The Association will concluct p'eripcJic rerserve studies fiased on recommendations oblained from an independent,
qualified reserve study professiorral 0r an internally conducted reserve study.

Depending on available resollrces, the l\ssociation may either engage a third-party or may made in-house inlerjm
updates to a professional resetve studi'and may ad]ust the schedule for updaiing the reserve study. An updale to
a reserve study rnay result frt:nr an on-site rrsview of the propert'/ or an off-site review of the reserve study and the
Association's governing docurnents. Ther Board of Directors should corsider the following faictors when
determining the schedule for interim updates to a reserve study;

1. Significant additions or rerp acementr; tr: the cornrflon elements since the last reserve study;2. Wear and tear on commcln elemenls; dura to unseasonable weather or lack of marntenance;
3. Technological or product drgvelopment irnprovements that could result in cost savings;4. Substantial increases in cost of maleria|s or labor;
5. Any scheduled maintenattce, repairs,, or rer:lacernents that the Association deferred or arcceleraled;6 Whether re$erve income w,as received as planned;
7. Whether rsserve expenditures; were ificurred as pianned;
8. The Association's selected method of furrding reserves

The full reserve study will consist rrf a physical analysis and a financial analysis. interim updates may consist of a
physical analysis, a financial ilnal)'sis, or botii. A physical analysis includes an inventory of all improvements that
the Association is responsibte fr:r rnainta ning, repairing, replacing, or improving and a visual inspection of those
items to determine their existirrg; condition. ,A {inancial analysis includes an evaluation of the estimated remaining
life of an item, the adequacy of existing reserve funds, prdected future reserve income, projected future reserve
needs, and the ability to meet future reserve needs under the existing funding plan.

The Association currently has an internally conducted reserve shrcly on file.

C



F As of the date ctl this policy. tlre Association plans to updale lts, reserve study once every__b* years.

G The Association does nol allcca:te reserve funds for improvements costing less than $_s00-* to repair or replace
and the Associalion does nol ol|3s61s reserv$ furrds for an inrprovelnent with an eslimated useful life thal. does
not exceed *'10*years.

H The Board of Directors wiil ende,avor ti: fund the Association's reserye fund by contributing. as funds are
available Resei''ve funds may ber increatsecl hy increasing the allocations from regular assesEments, or by special
asse$sments, or both.

l The Association may eiect tr: lapply furrds front its operating account to maintenance, repair, or replacemernl cosls
otherwise covered by reserve funds

J' The Associatlon r,viil invest all resierve lirnds in accordance wrth the Association's policy regtarding investmeni of
reserye funds.

WDOCUMENIT;

ln case of discrepancies between thi:s lf,olicy and Procedr:re and the Declaration of Covenants, Conditions, and
Restrictions (the Declaration), or the B'ylaws or The Association, the Der:laration shall control.

l-he unrjers,igned, being the President of ihe Association, certifies that ther
foregoing rr;solution was adopted by The Board of Directors of the Association at
a duly called and hel<J meeting of rhe Board of Directors oir lhe -day of

242A.
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